1. O6mue nooxkeHus

1.1. Hacrosimee Ilonoxenue o o6paboTke mepcOHANBHBIX IAHHBIX (manee - ITomosxenwue)
Opranusaunn (KpacHonapckas Permonanshas O6miecTBeHHass opranusanus ConeHcTBHS
Pa3sBUTHA KyIBTYphl M criopta «IIpo-Ku3HB») pa3spaboTaHO B COOTBETCTBHM ¢ TpPYHOBBHIM
komekcoMm Poccuiickoit Denepaiium, Konctutynueit Poccuiickoit Denepanyu, ['pakmancKkumM
KozexcoM  Poccuiickoii  ®enepauuu, @enepanshbM  3akoHOM  «O6  mHGbOpMALHH,
MHQOPMALMOHHBIX TEXHOJOTHAX W O 3alluTe HH(OPMALHHY, DenepansHbiM 3ak0HOM «O
TIEPCOHANBHBIX JIAHHBIX», IIpaBriiaMu BHYTpEHHEro TpyI0BOro pacopsnka OpraHu3aiym.

1.2. Tlens paspabotku IlomoxkeHus - ompezelieHHe NopsaKa 06paGoTKH NIePCOHAIBHBIX
JaHHBIX paboTHMKOB OpraHu3alldl U WHBIX CyOBEKTOB IEPCOHANBHBIX  JIAHHBIX,
IIEPCOHANIbHbIE [TaHHBIE KOTOPBIX MOJJIeKaT o0paboTKe, Ha OCHOBAHUH ITOJHOMOYMH -
oreparopa; obecrieueHne 3alUTH IPaB | CBOOOJ YeioBeka U TpaXKIaHHHa, B T.4. paboTHHKA
Opranusanyy, Ipa o6paboTKe €ro MmepcoHalbHBIX AAHHBIX, B TOM YHCIIE 3all[UTHl [paB Ha
HENPUKOCHOBEHHOCTh YACTHOM JKU3HH, JIMYHYIO U CeMEHHYIO TaliHy, a TakKe YCTaHOBIIEHHE
OTBETCTBEHHOCTH MOJDKHOCTHBIX JIMI[, HMEIOLIMX JOCTYNl K II€PCOHANLHBIM AaHHBIM, 34
HEBBITIONHEHHE TPeOOBaHHH HOPM, PEryIHpYFOMIHX 00paboTKy ¥ 3alUTy IepCOHATHHBIX

AHHBIX.

1.3. ITopsimox BBOma B jieiicTBHE M u3MeHeHus [10I0KEeHHS.

1.3.1. Hacrosiiee IlonoxeHue BCTymaer B CUIy ¢ MOMEHTA €ro YTBEPIKICHUSA IIPE3UICHTOM
OpraHuzanuy U IeiCTBYeT 6eCCpOYHO, /10 3aMeHBI ero HOBBIM 110I0KEHHUEM.

1.3.2. Bce usmenenus B [lonoxeHne BHOCITCS poToKoja0M OO1ero cobpaHust 4IeHOB.

1.4. Bee pabotauky OpraHuzaliy JOMDKHEL OBITH 03HAKOMIIEHB! ¢ HACTOAIIAM I10I0MKeHHeM
H0J] POCIIHCE.

1.5, PexxuM KOHQWIEHUMANTEHOCTH IEPCOHATBHBIX JAHHEIX CHUMAeTCs B CIyYasX KX
00e3THYMBAHUA U IO WCTEYEHMH 75 JeT CPOKA MX XDAaHEHHS, WM TpOMIEBAeTcs HA
OCHOBAaHUH 3aKJIOYCHHA 3KCIEPTHOM Komuccuu OpraHusalliM, €CIM WHOE HE ONpeeNeHO
3aKOHOM.

2. OcHOBHbIE IOHATHS H COCTAB MEPCOHAJILHBIX AAHHBIX PAaGOTHHKOB



2.1. JIns ueneit HacTosmero I1oioxeHus HCTIOJIB3YIOTCS CIEAYIOLIHE OCHOBHBIE IIOHATHS:

- TIEPCOHANBHbIE JaHHbIE PabOTHUKA - MoOas HHYOPMALHs, OTHOCAIIAACS K ONpeIeTeHHOMY
UITA ONpENIENsIeMOMY Ha OCHOBAaHMH TakOW MHGpOpMAaIUu palbOTHHKY, B TOM 4YHCJIE ero
(aMuiIds, WMs, OTYECTBO, IOf, MeCsl, Jara M MecTo pPOXKIEHMS, aipec, ceMeiHoe,
COLMAIbHOE, HMYIICCTBEHHOE IIOJNIOXEHHe, oOpasoBaHHe, INpodeccus, HOXOABI, ApyTas
uH(popmanus, Heo6xouMas paboTONATENIO B CBA3M C TPYAOBBIMU OTHOIICHHSIMU,

- 00paboTKa IepCOHANBHBIX MAHHBIX - cOOp, CHCTEMAaTW3alus, HAKOILIEHHE, XpaHeHHe,
yroyHenue (OOHOBIECHME, H3MEHEHHE), HCIIONb30BaHUE, PACHPOCTPAaHEHHe (B TOM HHCIE
nepefada), 00e3NMYMBAaHWE, OJIOKMPOBAaHHE, YHHYTOXKEHHE IIEPCOHANBHBIX  JIAHHBIX
paboTHUKOB OpraHu3anum;

- KOHQHUIEHIMAIPHOCTh MEPCOHAIBHBIX JaHHBIX - O00S3aTeNbHOE IS  COGMIOMCHHUS
Ha3HAYEHHOr0 OTBETCTBEHHOIO JIMIA, IIOJyYMBILETO AOCTYI K IE€PCOHANLHBIM JAaHHBIM
pabOTHHKOB, TpeGoBaHUWE He MOITYCKAaTh MX PacIpOCTpaHeHHsi 6e3 cormacHsi pabOTHHUKA MK
HHOT'0 3aKOHHOTO OCHOBAHHSI;

- PacmnpoCTpaHEeHHE IEePCOHANbHBIX NaHHBIX - MIeHCTBHS, HalpaBleHHbIE HA Iepeaady
NEPCOHANBHEIX JAHHBIX PAOOTHMKOB OIIpeleNeHHOMY Kpyry Jmil (Tepejada HepcOHATBHBIX
JIaHHBIX) WM HA O3HAKOMIIEHHE C EePCOHAILHBIMA IAHHBIMA HEOTPAHUYEHHOTO KPYra JILI, B
TOM 4HCNe OOHAPOJOBaHWE MEPCOHANBHBIX JAaHHBIX PAaGOTHUKOB B CpEJICTBAX MACCOBOIA .
HH(pOPMAIMK, pasMellleHHe B HHQOPMAIHOHHO-TETEKOMMYHUKALHOHHBIX CETSX MM

IIPENIOCTABICHUE JOCTyIla K IIEPCOHANBHBIM JAHHBIM DPaGOTHHUKOB KaKUM-THOO HWHBIM
crmocoboM;

- MHCIOJb30BaHUE IE€PCOHANBHBIX IAaHHBIX - JEHCTBHA (OIlepalu) C MEPCOHAIBHBIME
JI@HHBIMH, COBEPIIAEMBIE JAODKHOCTHBIM JUIOM OpraHu3aliiy B LENSX MPUHATHS PEeIleHHH
UITA COBEPILIEHMS MHBIX NEHCTBUH, TIOPOXKAAIOIIUX FOPHANIECKHE TIOCIEICTBUS B OTHOIIEHHH
paboTHHKOB 60 MHBIM 00pa3’oM 3aTpardBAIOIMX HX MpaBa M CBOGOIBI WM IpaBa W
CBOOOMBI IPYTUX JIMII;

= 6J'[0KHp0BaHI/Ie IIepCOHAJIBHBIX JaHHBIX - BPEMECHHOE IPEKpalleHHE c6opa, CUCTEMAaTH3al M,
HaKOILNICHHs, MCIIOJIB30BaHHA, PacIIpOoCTpaHCHHUA IIE€PCOHAJIBHBIX NaHHEBIX pa6OTHHKOB, B TOM
HHCJIE UX IEpEaaydH,

- YHHYTOXXCHHE INEepPCOHAIBHBIX IAHHBIX - NEHCTBHS, B pe3yibTare KOTOPHIX HEBO3MOIKHO
BOCCTaHOBHUTBH  COZEpXKaHWE II€PCOHANBHBIX JaHHBIX B HWHMOPMALMOHHON CHCTeMe
NEPCOHANBHBIX JIaHHBIX pPabOTHMKOB MIM B pe3yjibTarTe KOTOPHIX YHHUYTOXKAKOTCS
MaTepuasbHbIe HOCUTENN IEPCOHANBHEBIX JaHHBIX PAOOTHUKOB;

- 0besnnuMBaHKe MEPCOHANBHBIX JAHHBIX - IEWCTBUS, B PE3yIbTaTeé KOTOPBIX HEBO3MOYKHO
OIIPEAETUTh NPUHAATIEKHOCTD MEPCOHABHBIX JaHHBIX KOHKPETHOMY pabOTHHKY;



- ODIIeNOCTYNHBIE —MepCOHANbHBIE JAHHBIE - IEpPCOHAIBHBIE JAHHbIE, JOCTYI
HEOTPaHMICHHOr0 Kpyra JUI K KOTOPHIM IpPEJOCTAaBIEH C COriacus paGOTHHKA WM Ha
KOTOpbIE B COOTBETCTBHM C (elepalbHBIMM 3aKOHAMH HE PAacTpOCTpaHseTcss TpeGoBaHMe
coOnoneHus KOHbUIeHIIUATbHOCTH.

- MH(OPMAIIHs - CBefieHUs (COOOIIEeH s, aHHBIE) HE3aBUCHMO OT (hOPMBI KX IIpeICTaBIICHHUS.

- IOKyMEHTHPOBaHHas MH(pOPMaLys - 3aQUKCHPOBAHHAS HA MATEPHATLHOM HOCHTENE IIyTeM
JIOKyMEHTHPOBAHHS HH(OPMALMS C DPEKBU3MTAMH, IIO3BOJSIOLUMH ONDENENHTs TAKYIO
UH()OPMALIMIO HITH €€ MaTepUalbHbIi HOCHTEITb.

2.2. B cocTaB TEepCOHANBHBIX JAaHHBIX PaGOTHHKOB Opranuzanuyu BXOASAT IOKYMEHTEI,
coziepxaliie HHQOPMALMIO O MACIOPTHBIX IAHHBIX, 0OPa30BAHHH, OTHONIEHUH K BOHHCKOMN
00s3aHHOCTH, CeMEHHOM IOJIOKEHHH, MECTEe >KUTEIBCTBA, COCTOSHHUM 3JI0POBbsI, & TaKXKe O
MPEABIAYIIHX MeCTax UX paboTEHL.

2.3. KoMILeKe 0OKyMeHTOB, COMPOBOXJAIOLIMIA IpoLece 0hopMICHHS TPYIOBBIX OTHOIIEHMH
paboTH#Ka B OpraHu3aIiy Ipy ero NpreMe, IepeBoie U YBOIEHEHHH.

2.3.1. Hupopmauus, npencrapnsemMas paGOTHUKOM IpH IOCTYIUICHAH HAa paboty B
Oprasuzanuio, JOKHA HMMeTh JOKYMEHTanbHYyIo ¢opmy. I[IpH 3akmoueHun TPY0BOTO
A0TOBOpa B COOTBETCTBHMH CO CT. 65 TpymoBoro komekca Poccuiickoii Qenepanuu JHIIO,
IIOCTyMaroIiee Ha paboTy, MPeIbABIAET PA0OTONATENIO:

- IaCIIOPT WJIK HHOK JOKYMEHT, YOCTOBEPSIOIINHA THYHOCTD,

- TPYAOBYIO KHMXKY, 3a HMCKIIOYEHHEM Clly4aeB, KOIZla TPYAOBOM JOTOBOp 3aKII0YaeTCst
BIIEPBBIC HIIM Pa0OTHHK IIOCTyIaeT Ha pabOTy Ha YCIOBUAX COBMECTHTENHCTBA, JIHGO
TPYAOBas KHWXKKA y paOOTHHKA OTCYTCTBYET B CBSI3H C €€ yTPaToil MIIM 110 APYTHM [IPHIUHAM;

- CTPaxoBO€ CBHACTECIBCTBO I' OCYOapCTBCHHOI'O IEHCHOHHOI'O CTpaxOoBaHHS,

- NOKYMEHTBEI BOHMHCKOTO ydyeTta - i BOCHHOO6H33HHBIX H JIMI, IIoAJIEXallux BOHHCKOMy
yuery;

- JIOKyMEHT 00 00pa30BaHuy, O KBATH(HKAIMMA WIM HATMYHM CTIENHANBHBIX 3HAHHI - TIpH
MOCTYIICHUH Ha paboTy, TpeOYIOIIyIO ClielHaTbHBIX 3HAHUN WK CTIEIHATBHOM TOITOTOBKH;

- CBUJIETeNbCTBO 0 nprcBoerur IHH (ipu ero Hammuuu y paGorauxka)[3].
2.3.2. Tlpn odopmiennn paGoTHuka B OpraHusaumio paGOTHHKOM OTHENTa KaXpOB

3amonHseTcs yHuQHUUupoBaHHas dopma T-2 «JlmdHas Kaprouka paBOTHMKA», B KOTODOW
OTPaXAIOTCS CIECAYIOLIHE aHKETHBIE U OHorpaduueckue JaHHbIE pabOTHHUKA:



- obume ceenenus (P.M.O. paboTHuKa, naTa POXKAECHHSA, MECTO POMNJEHHS, IPAXKIAHCTBO,
obpasoBanue, npodeccus, cTax paboTel, cocTosiHUE B OpaKe, MaCIIOPTHEIE TaHHEIE);

- CBEJICHHs O BOMHCKOM y4eTe;

- TaHHBIE O IIpUeMe Ha paboTy;

B nanpnelinieM B IMYHYIO KAPTOYKY BHOCSATCS:

- CBeJIeHHs O TIepeBoiax Ha JIPYryro pabory;

- CBeJIeHHs 00 aTTeCTallHH,

- CBEJIEHUsI O NOBBIIICHUH KBAIU(DHKAITHH;

- CBEJIEHUs O PO(PECCHOHATILHOM MEPETIOATOTOBKE;

- CBEJIeHM O Harpajax (MOOIPEeHHUsX ), TIOYETHEIX 3BaHUAX;
- cBeJIeHHs 00 OTITyCKax;

- CBEJIEHMS O COLMAJIbHBIX TapaHTHSIX;

- CBEJICHHSI O MECTE JKUTEJIbCTBA U KOHTAKTHEIX Telle(OHaX.

233. B ormene xagpo OpraHm3aly CO3JAIOTCS. W XPAHATCA CIEAYIONIHE TI'PYIIIHI
JIOKYMEHTOB, COJIepKalllie JaHHble 0 paOOTHHKAX B €HHUYHOM HJIM CBOJHOM BHUJIE:

2.3.3.1. JIOKyMeHTBI, COJAEpXKallde IIepPCOHANbHbIE [aHHble paGOTHUKOB (KOMILIGKCEI
AOKYMEHTOB, COIPOBOX/JAIOIINE MPOLECC OGOPMIECHUS TPYIOBBIX OTHOLIEHUH NPH IIpHUEMe
Ha paboTy, ImepeBoie, YBOJBHEHUM; KOMIUIEKC MATEPUAIOB 110 aHKETHPOBAHMIO,
TECTUPOBAHHIO; MPOBEACHUIO COOECENOBaHUN C KaHJIUJATOM Ha JOJDKHOCTB, IOAIUHHUKHA W
KOITMH IIPHUKA30B 110 JHYHOMY COCTaBYy, JIHYHEIC Ae/ia H TPYAOBEIC KHMKKHA pa60THHKOB; Ae€lia,
CoIepiKallue OCHOBAHHSA K IPHKa3y IIO JJUYHOMY COCTaBy, HO€lla, COAcpXKallHe MaTepHallbl
aTTeCTalyd pabOTHHUKOB; CIy)KeOHBIX pacClie/lOBaHMY; CIPaBOYHO-MH(DOPMAIMOHHBIH GaHK
TaHHBIX 110 I[epCOHally (KapTOTEeKH, JKypHaJbl); TIOMJIMHHUKA M KOIMHM OTYETHBIX,
AHAJIMTHYCCKHX H CIPaBOYHBIX MaTCpPHAIOB, InepeaaBaeMbIX PYKOBOICTBY OpFaHHBaIlHH,
PYKOBOIUTENSAM  CTPYKTYPHBIX IOApPA3[elieHHH; KOIMH OTYETOB, HANPAaBISEMBIX B '
TOCYAAapCTBEHHbIC OpTaHbl CTATHCTUKM, HAJOIOBBIE WHCHEKIMH, BBIMIECTOSIIHE OpPraHEI
YIIPaBICHUA U APYTHE YUPEIKICHUA).

2.3.3.2. JlIoxyMeHTalus 110 OPraHU3alui paboThl CTPYKTYPHBIX MOApaszeleHui (MoNoxKeHus
O CTPYKTYpHBIX TOApa3AEIeHHUsX, NOJDKHOCTHBIE HHCTPYKUUM pabOTHHUKOB, TPHKA3kI,
pacnopsDKeHusl, yKazaHHS pyKoBoAcTBa OpraHuzallii); NOKYMEHTHI I10 IUIAHHPOBAHHIO,
YYETY, aHaIM3y ¥ OTYETHOCTH B 4acTH paboThl ¢ nepconaniom OpraHusaiyu.



3. C6op, 06paboTKa M 3aIHUTA IEPCOHATLHBIX JAHHBIX
3.1. ITopsnoK Mory4yeHus MepCOHAIbBHBIX JaHHBIX.

3.1.1. Bce mepconanbHble naHHble paboTHHKa OpraHusaluy ClefyeT MONy4aTh Y HEro
camoro. Eciii mepcoHanbHble JaHHbIe pabOTHHKA BO3MOJKHO MOJNYYHTH TOJBKO Y TpeTheil
CTOPOHBI, TO Pa0OTHMK JOJUKEH OBITh yBeHOMIIEH 00 3TOM 3apaHee U OT Hero JOJDKHO OBITH
MOJy4eHO MUCBMEHHOE coryiacue. JIomKHOCTHOe NHUIo paboTomarens JOJHKHO COOOIIUTH
paboTHUKY OpraHusalum O NENsX, NPEeNNonaraeMblX HCTOYHHMKAX M CIOCO0aX IONydeHHS
NEePCOHANBHBIX NTAHHBIX, & TaKKe O XapakTepe IOAJENANUX ITOJYYEHHIO IEPCOHAIBHBIX

J@HHBIX M IIOCJIE/ICTBUAX OTKa3a pabOTHHKA AaTh IHCHMEHHOE COTJIaCHe Ha MX IIOJIyYeHHe. '

3.1.2. PaloTomatens He MMeeT NpaBa IOJy4aTh M 00OpabaThHIBATH IEPCOHAIBHBIE NAHHBIE
paborHuka OpraHu3alii O €ro pacoBOM, HALMOHAIBHON MPHHAUIC)KHOCTH, MOJHTHYECKHX
B3IUIS/IaX, PEIUTHO3HBIX WK (HUIOCO(CKUX YOeXKACHHAX, COCTOSHUM 3I0POBbS, HHTHMHOMN
XKU3HU. B ciydasx, HENOCPEACTBEHHO CBS3aHHBIX C BONPOCAMM TPYHOBHIX OTHOIICHHMH, B
coorBeTcTBUH cO cT. 24 Konctutymum Poccuiickoit ®enepanmu paboromarens BIpase
TIOJly4aTh U 00pabaThIBaTh JAHHEIE O YACTHOM XU3HH PAOOTHHKA TOJIBKO C €r0 MHCEMEHHOIO
CorJacus.

O6paboTka yKa3aHHBIX IIEPCOHANBHBIX [aHHBIX PaGOTHHKOB paboTOmAaTeNeM BO3MOYXKHA
TOJIBKO ¢ HX COIIachs TU00 6e3 UX COrNIacHs B CIIEAYIOIUX CIydasnx:

- IICPCOHAJIEHEBIE TaHHBIC SABIISIFOTCS O6IIIG,E[OCTYHHBIMH;

- IEPCOHAJILHBIE OAaHHBIE OTHOCATCA K COCTOSHHIO 310pPOBbA pa60THPIKa H HX 06pa60TKa
H606X0,[[I/IM3 AT 3alIMTBI €T0 XWU3HH, 3JO0POBBSA HIIM HHBIX XXU3HEHHO BaKHBIX HUHTEPECOB

100 JKHU3HH, 300POBRA HJIM UHBIX JXKU3HEHHO Ba)KHBIX HHTCPECOB APYTHUX JIMI[ H IIOJIyYeHHE
coriacusa pa6OTHI/IKa HEBO3MOXXHO,

- I10 Tp66OBaHKIO IMOJTHOMOYHBIX I'OCYAapCTBCHHBIX OpPraHoB B Cliy4daix, IIpenyCMOTPEHHBIX
(i)G,I{CpEUIBHBIM 3aKOHOM.

3.1.3. PaGoronaTtens BrpaBe 06pabaThiBaTh MEPCOHATBHBIE JaHHble pAGOTHHKOB TOIBKO C UX
IUCBMEHHOTO COTJIACHSI.

3.1.4. IlucemenHoe cornacue pabOTHHKA Ha OOpabOTKYy CBOMX NEPCOHANBHEIX JAHHBIX
JOJDKHO BKIIIOYATH B ceOs:

- (aMIWIMIO, UMsl, OTYECTBO, aJpec CyOBeKTa NMEPCOHANBHBIX JaHHBIX, HOMEDP OCHOBHOTO
JAOKYMEHTa, YAOCTOBEPSIOIIECrO0 €ro IMYHOCTh, CBEIEHHS O Jare BhJIaYd YKa3aHHOI'O
JOKYMEHTa U BBIIABILIEM ero OpraHe;



- HauMeHOBaHHUe ((haMHUIIUIO, UMs, OTYECTBO) M ajJpec Oleparopa, MOIy4Yarollero coriacue
cyOBeKTa NepCOHAIBHBIX JaHHBIX;

- LeJTb 00pabOTKHU MePCOHABHEBIX JaHHBIX;

- [EpcHYCeHb NEPCOHAIBHBIX MOaHHBIX, Ha o6pa60TKy KOTOPBIX HACTCA COTJIacHE CY6’B€KTa
IMEPCOHAIBHBIX NaHHBIX,

- TepedeHb ACUCTBHUH C NEpCOHANBHBIMHM [aHHBIMHM, Ha COBEpIICHHE KOTOPBIX HaeTcs
cornacue, ob1ee onucaHue UCIIOIB3YEMBIX OIIepaTOpOM CIIOCOOOB 00PaOOTKH MEPCOHANTBHEIX
JTAHHBIX;

- CPpOK, B TECYCHHE KOTOPOIo I[eﬁCTByeT COIIacHe, a TAKXKE IIOPAOOK €I0 OT3EhIBA.

dopma 3afBIEHUA O COrjacuu paboTHMKAa Ha 00pabOTKy MEPCOHANBHBIX JIAHHBIX CM. B
npuiioxkeHnr 1 k HacrosmeMy [lonoxeHuro.

3.1.5. Cornacue paboTHHKa HE TpeOYeTCSA B CISAYIOUIUX CITydasiX:

1) obpaboTka mepcoHaNbHBIX JAaHHBIX OCYIIECTBISETCS Ha OCHOBaHHH Tpya0BOro Komekca
P® unu uHOro ¢enepanbHOrO 3aKOHA, YCTAHABIHMBAIOIIETO €€ IIeJb, YCIOBHS IOJYYCHHUS
TIEPCOHANBHBIX JaHHBIX U KPYr CyOBEKTOB, NEpCOHANbHBIE JaHHBIE KOTOPBIX ITOJJIEXKAT
o0paboTke, a TakxKe ONPeIeISIOIEro MOTHOMOYHS paboToaaTers;

2) obpaboTka NEPCOHAIBHBIX JAaHHBIX OCYILIECTBISETCS B IENSX WCIOJHEHHS TPYIOBOIO
JIOrOBOPA;

3) o0OpaboTka NHepCOHANBHBIX IAHHBIX OCYIIECTBIISETCS IUISI CTATHCTHYECKMX MM MHBIX
HAyYHBIX LIeJIEl IIPU YCIOBHU 00513aTEIBHOT0 00€3IMYUBAHHS [IEPCOHAIBHBIX JaHHEIX;

4) 00paboTKa IepCOHANBHAIX JaHHBIX HEOOXOMUMa IS 3alUThI JKU3HH, 370POBhS MM HHBIX
’KM3HEHHO Ba)XHBIX HHTEPECOB Pa0OTHHKA, €CJIM MOJyYeHHE ero COTTIacCHsI HEBO3MOXKHO.

3.2. TTopsamox 06paboTKH, ITepejaud U XpaHeHHs IIEPCOHATBHEIX JaHHEIX.

3.2.1. PabotHuk OpraHuzanuu npegocTaBiseT pabOTHHUKY oTdenda KaapoB OpraHum3aiyuu
JIOCTOBEpHBIE cBefieHUsA O cebe. PaborHuk otnena kaapoB OpraHu3alii IIPOBEpSET
JIOCTOBEPHOCTH CBEICHUH, CBEPsis NaHHBIE, IPEIOCTABIEHHBIE PAOOTHUKOM, C MMEIOIIUMUCS Y
paboTHHKA JOKYMEHTaMH.

3.2.2. B coorserctBUM cO cT. 86, rin. 14 TK P® B memsax obGecrmeueHus mnpaB U cBoOOJ
YelloBeKa M IpaKJaHuHa TIeHepainbHbI mgupektop Oprammsanwum (PaGotomarens) U ero
IpeICTaBUTENH IpH 00pabOTKe NEePCOHAIBHBIX MAaHHBIX PaOOTHHKA MOJKHBI COOJIIOIATH
cienyronme odmue TpeGoBaHMS:



3.2.2.1. O6bpaboTka nepcoOHaNBHBIX JAHHBIX MOXET OCYIIECTBIATECS UCKIIOYUTEIBHO B IIENAX *
obecrieyenus COONIONEHH 3aKOHOB M WHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, COMEHCTBIS
paboTHHKAM B TPYIOYCTPOHCTBE, OOy4eHMHM M NPOIBMKEHHH IO CiIyxOe, obecreueHus
TMYHOK Oe301acCHOCTH PabOTHUKOB, KOHTPOJIS KONMYECTBA M KAYeCTBA BEITIONHAEMOM paGoThl
1 00ecreueHns COXPaHHOCTH UMYIIECTBA.

3.2.2.2. llpu onpeneneHuy o0beMa U COAEP)KaHUs, 00pabaTHIBAEMbIX IIEPCOHAJIBHBIX TAHHBIX
PaboTtomatens HOMKEH pPYKOBOICTBOBATHCS Koncrutynueit Poccuiickoit  ®enepanum,
TpynosemM koniexcom Poccuiickoit Deneparnuu u UHEIME (eiepatbHEIMU 3aKOHAMH.

3.2.2.3. llpy UpUHATUM pEIICHHMI, 3aTParuBAlOIUX HHTEpecH paGoTHUKaA, PaGoTomarens He
UMEET 1paBa OCHOBBIBATBECA HAa MEPCOHANBHBIX JaHHBIX pabOTHHKA, MOJYYEeHHBIX
HCKIIIOYATCNIBHO B pPE3ynbTaTeé HX aBTOMATH3MPOBAaHHON 00pabOTKM HIHM 3IEKTPOHHOTO
IIOJLyYEHHUS.

3.2.2.4. 3amuTa NepCOHANBHBIX JAHHBIX PabOTHHKA OT HEMPABOMEPHOTO UX HCIIONBE30BAHHS
WM yTpaTs! obecrieunBaetcs PaGoronareieM 3a cyeT ero cpeicTB B MOPS/IKE, YCTAHOBIEHHOM
(benepanrsHEIM 3aKOHOM.

3.2.2.5. PaboTHMKM U MX HpEICTABUTENH NOIKHBI OBITH O3HAKOMIICHBI IIOJ pPaclucKy ¢
noxymeHTamu OpraHu3salliy, yCTaHABIMBAIOLIUME IOPSAOK OOPaGOTKM IIepCOHATIBHBIX
IDaHHBIX pabOTHHKOB, a TaKXKe 00 UX IIpaBax  00A3aHHOCTSIX B 3TOM 00JIaCTH.

3.2.2.6. Bo Bcex ciy4asx oTka3 paGOTHHKA OT CBOMX IpaB Ha COXpaHEHHE U 3alUUTY TalHBI
HEJIEHCTBUTEIIEH.

4. Ilepenaua u XxpaHeHHE NEPCOHATbHBIX AAHHBIX

4.1. Ilpu mepenaue NepCOHANLHBIX JAHHBIX pabotuHuka PaGoromarens nomkeH cobmromaTh
cienyroue TpedboBaHus.

4.1.1. He coobuiate nepcoHaibHble AaHHbIE paGOTHUKA TPEThei CTOpOHE 0€3 MUCEMEHHOIO
cornacus pabOTHHKA, 3a MCKIIOYEHHEM CIlydaeB, KOTJAa BTO HEOOXOAUMO B IIeJsX
NPEeRYNPeKICHAS YIPO3Bl JKH3HH M 3[0POBBI0 pabOTHHMKA, a TaKkke B CIydasx,
YCTaHOBJIEHHBIX (heZiepabHBIM 3aKOHOM.

4.1.2. He coo0wars nepcoHanbHBe JaHHbIE pabOTHHKA B KOMMEDUYECKHX IENSX 6e3 ero
MHCEMEHHOro cornacusi. OOpaboTka NepCcOHANBHBIX [JaHHEIX pPAOOTHHKOB B  IENAX
MPOJIBMIKEHHS TOBApPOB, paboT, YCIIYT Ha PhIHKE I[yTeM OCYIUECTBIEHHUS IPSIMBIX KOHTAKTOB ¢
IOTCHIHANBHEIM MOTPEOUTENEM C NOMOLIBIO CPEACTB CBS3M JONMYCKAETCS TONBKO C €ro
IIPEBAPUTEIILHOTO COTIIACH.

4.1.3. IlpenynpeuTs JHL, MOJYYHBIINX IEPCOHATLHEIE NaHHBIE PabOTHHUKA, O TOM, YTO 3TH
J@aHHBIE MOTYT OBITh WCIONB30BaHbl JHUINb B IENSX, IS KOTOPHIX OHH COOOIIEHBI, M
TpeOOBaTh OT OTUX JIMI NOATBEPXKACHHMS TOrO, YTO 3TO TPABHIO COOIIOZEHO. JIuIa,



TIOJIyYMBILHME IIEPCOHANBHEIE NaHHBIE paOOTHHKA, 00sS3aHbl COOMIONATh PEXKUM CEKPETHOCTH
(xkonpunenumansoctn). JlanHoe IlonoxeHWe He — pacmpocTpaHsieTcs Ha — OOMeH
IEPCOHANLHBIMU  JaHHBIMH PabOTHHKOB B IOPSAKe, YCTAHOBJIEHHOM (efepalbHBIMH
3aKOHaMHU.

4.1.4. OcymwecTBnsaTh Inepenady IEPCOHANBHBIX NaHHBIX pPabOTHHKOB B Ipeenax
Oprasusanyy B COOTBETCTBUH ¢ HacTosIMM Ilonoxennem.

4.1.5. Paspemare JOCTYH K TEPCOHANBHBIM aHHBIM pPaGOTHHKOB TOJNBKO CIIENHAIBHO
YIIOTHOMOYEHHBIM JIAL[AM, MPH 3TOM YKa3aHHbIE JIMIA JO/DKHBI MMETh TIPABO IIOJIYy4YaTh
TONBKO T€ IIEPCOHAJbHBIE JaHHBIE pPabOTHHKA, KOTOpPhle HEOOXOJMMEI )i BBLIIOJIHEHHUS
KOHKPETHOH (DYHKITHH.

4.1.6. He 3ampammBaTh HH)OPMALUIO O COCTOSIHHM 3I0POBbS pabOTHHKA, 33 UCKIIOYEHUEM
TeX CBEJICHHWH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BEBITIOJHEHHS Pa0OTHHUKOM
TPYAOBOH PyHKIIHH.

4.1.7. llepemaBaTh mepcoHaNbHBIE OaHHBIE DPAGOTHHKA IPEACTABUTENAM pabOTHHKOB B
IIOpsKe, yCTaHOBIEHHOM TpymoBeIM KojekcoM Poccuiickoli ®enepannu, W OrpaHHYMBAaTh
5Ty MH(QOpMAalMIO TONBKO TEMM IEPCOHATBHBIMH JaHHBIMH pabOTHHKA, KOTODBIE
HEOOXOMMBI /17151 BHIOJHEHHUS YKa3aHHBIMH [PEICTABUTENSME UX (DYHKITUH.

4.2. XpaHeHue U MCIOIb30BaHHE NIEPCOHATBHBIX TaHHBIX PA0OTHHKOB:

4.2.1. IlepcoHaibHble TaHHbIE PAOOTHMKOB 00pabaThIBAIOTCSA K XPAHATCS B OTAENE KaIpPOB.
4.2.2. IlepcoHanbHbIE JIaHHbIE PAOOTHHKOB MOTYT OBITH MOIYY€EHBI, IPOXOUTH JANEHEHIIYIO
00paboTKy ¥ Tepe/1aBaThcs Ha XpaHeHHe Kak Ha OyMayKHBIX HOCUTENIAX, TaK H B SJIEKTPOHHOM
BHJI€ - JIOKAJIBHOH KOMIIBIOTEPHOW CETH M KOMIIBIOTepHOH mporpamme «1C: 3apruiata u
KaJ[pbI».

4.3. Ilpu mony4eHHH NMEePCOHANBHBIX JAHHBIX HE OT paboTHHKA (32 MCKIIOYEHHEM CIydaes,
€CIM IePCOHANBHBIC [JaHHBIE OBUIM IpefocTaBleHBl paboTOJATENI0 Ha OCHOBAHHUU
(hesiepaibHOTO  3aKOHA HJIM €CIM IepPCOHAbHBIE NAHHEIE SBJSIOTCA OGIIETOCTYITHBIME)
paboTozaTens 10 Havajna oOpabOTKH TaKHX MEPCOHAIBHBIX JAHHBIX 00A3aH IPENOCTABHTE
PabOTHHKY CIIEAYIOLIYIO0 HHGOPMALIUIO:

- HauMeHOBaHue ((haMumms, MMs, OTIECTBO) U AJ[pec ONEPATOPa WK ero IpeCTaBUTelIs;

- I[eTIb 00pabOTKH IepCOHANBHBIX JAaHHBIX M €€ IPAaBOBOE OCHOBAHHE,

- DpearojaracMbI€ II0JIE30BATCIH IIEPCOHATIBHBIX JaHHBIX,

- YCTaHOBIeHHbIe HacTOsAIKM DenepanbHBIM 3aKOHOM IIpaBa CYOBEKTa IEPCOHANLHBIX
TaHHBIX.



5. locTyn K nepcoHaJbLHBIM JaHHBIM PaGOTHHKOB
5.1. IlpaBo mocTyma K NepCcoOHaJIbHBIM JIaHHBEIM pa0OTHUKOB HMEIOT:

-npe3uaeHT OpraHu3aium;
- COTPYIHUK OyXTalTepHH;

5.2. PaborHuk OpraHusanyuu UMeeT MpaBo:

5.2.1. Tlony4aTs JOCTYI K CBOMM IEPCOHATLHBIM JAHHBIM M O3HAKOMJICHHE C HUMH, BKIFOYas
npaBo Ha 0e3BO3ME3HOE IMOIydYeHHe KOIHH JF000M 3aImcH, comepikalieil IepcoHalbHbIE
JlaHHble pPabOTHUKA.

5.2.2. Tpebosats or PaboTonarens yTOYHeHHS, HCKIFOUCHHS WIIH HCIIPABJIECHHS HEIOJNHBIX,
HEBEPHBIX, YCTapeBINHMX, HEIOCTOBEPHBIX, HE3aKOHHO IIOJIYUYEHHBIX MJIHA HE SBJISIOIIMX
HeoOxoxuMbIMK 1715t PaboTonaTens nepcoHanbHbIX JaHHEIX.

5.2.3. ITonyuats ot PaGoTomaremns

- CBEJIHHS O JIHLAX, KOTOPBIe HMEIOT JOCTYII K IIePCOHAIBHBIM JaHHBIM HIIH KOTOPBIM MOJKET
OBITh IIPEJOCTABIIEH TAKOU JTOCTYII,

- IEPEUCHB 06pa6aTBIBaeMBIX NEPCOHATIBHBIX NaHHBIX U HCTOYHHK HX ITOJYYCHH,
- CPOKH 06pa60TKH NEPCOHAJIBHBIX NaHHBIX, B TOM YHCJIE CPOKH UX XpaHEHHS,

- CBEJICHUS O TOM, KaKue IOpUAMYECKHEe IOCIEeICTBUS Ul CyOBEKTa MEePCOHANBHBIX JaHHBIX
MOJKET IOBJIEYh 32 cO00H 00paboTKa ero nepcoHaNbLHEIX JAHHBIX.

5.2.3. Tpebosare usBemenus PaboronateneM Bcex M, KOTOPHIM paHee OBUIM COOOIIEHEI -
HEBepHBIC HJIH HEIOJIHBIE II€PCOHAJIbHBIE JaHHbIE, 000 BCEX MPOM3BEACHHBIX B HHX
UCKITIOUEHHUIX, UCTIPABNIEHUAX HIIH JOIIOIHEHHIX.

O63xaoBath B YIIOJIHOMOYEHHEIH OpPraH IO 3aIHUTe MPaB CyOBEKTOB IIEPCOHANBHEIX TaHHBIX
WK B CyneOHOM MOps/Ke HEeIpaBOMepHbIe NeicTBUs Win GesmelictBus PaGoTonatens mpu
00paboTKe U 3aIUTe ero NepCoOHAIbHEIX JaHHbIX.

5.3. KomupoBaTe W JieiaTh BBIIMCKHM II€PCOHAIBHBIX JaHHBIX PabOTHHKA paspelaercs
MCKJIFOYMTENIBHO B CIY)KEOHBIX IENSX C IHMCBMEHHOTO paspelleHHds HadalbHHKa OTIela
KaJIpOB.

5.4, Ilepenaya undopMaiu TPeThel CTOPOHE BO3MOXKHA TOJBKO IPH MHICHMEHHOM COITIACHH
pabOTHHKOB.



6. OTBeTCTBEHHOCTD 32 HApyIIeHHe HOPM, PeryJIHPYIOIHX 00paboTKy M 3aIHTy
NePCOHAIbHBIX JAHHBIX

6.1. Paborauku Opranusaiuu, BUHOBHEIE B HAPYIICHHH HOPM, PEryIHPYIOIIHX MONYYEHHUE,
00paboTKy ¥ 3alllUTy MEPCOHANBHBIX NAHHBIX pa0OTHHKA, HECYT AWCHHUIUIMHAPHYIO
aIMHAHHUCTPATHBHYIO, TPa)XTAHCKO-IIPaBOBYIO WM  YIOJIOBHYKO  OTBETCTBEHHOCTH B
COOTBETCTBHH C (DeZiepalbHEIMH 3aKOHAMH.

6.2. I'enepanbHslii gupextop OpraHu3alyy 3a HapyIeHHe HOPM, PeryIHpyIOLIUX MONyYeHHe,
00paboTKy W 3alIUTy MEPCOHANBHBIX NAHHBIX DPAOOTHHKA, HECET AJMUHHCTPATHBHYIO
OTBETCTBEHHOCTh coryacHo c¢r. 35.27 m 539 Komekca 006 aIMHHHCTPaTHBHBIX
npaBoHapymeHusx Poccuiickoii @ezmepanuy, a Takke BO3MeNmaeT pabOTHHMKY yuiepo,
IPUYUHEHHBIM HEIIPaBOMEPHEIM MCII0Ib30BaHHeM HH(OpPMAIIHH, COAEpIKaIlel MepCcoHaIbHEIe
JlaHHbIe pabOTHHUKA.



